Guidelines 
for Template 
Editing 


Installing the fonts 


Install the required fonts first before opening the template files. 


Cau Dec 


Ol Installing the fonts 


Installation for Windows PC 


Open the Font folder 
Double-click on the font file (.ttf/.otf) 
Click Install on the opened window 


KWON > 


Do the same thing for all the fonts 


x Raleway Medium (OpenType) 


Font name: Raleway Medium 
ersion: Version 3.000g; ttfautohint (v1.5) -l 8 -r 28 -G 28 -x 14 -D latn -f cyrl -w G -c -X 
OpenType Layout, TrueType Outlines 


abcdefghijkimnopaqrstuvwxyz ABCDEFGHIJKLMNOPQGRSTUVWXYZ 
1234567890..,; '* (!?) +-"/= 


12. The quick brown fox jumps over the lazy dog. 1234567890 
is The quick brown fox jumps over the lazy dc 


2 The quick brown fox Jumps over 
. The quick brown fox J 


. The quick browr 


O11 Installing the fonts 


Installation for Mac 


Open the Font folder 
. Double-click on the font file (.ttf/.otf) 
. Click Install Font on the opened window 


cc Gl Bh = 


. Dothe same thing for all the fonts 


If the fonts not available after you installed it, please follow 
the below steps: 


]. Open Font Book from Launchpad or Application folder 


2. Confirmed that all the required fonts appeared under 
the Computer folder. 


35. Completely closed all open applications on the Mac 
and did areboot/restart. 


Y A Open Sans 


Regular 
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(Not Installed) 
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Editing the template 


To start editing the template, open the resume file in the Templates folder 


GoUelDee 


©2 Editing the template 


Changing the picture 


l. Click the picture, then select the Format tab (or Picture 
Format) on the upper tab 


2. Select Change Picture icon ( & or S¥ ) 
3. Locate your picture, and double-click it 


4. After changing the profile photo, you can resize/ 
reposition your photo with the Crop menu. 
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©2 Editing the template 


Editing the text 


To edit the text youcan select the text you want to edit, and 


rewrite It. 


If you want to paste a text, make sure to paste the text with 


the same formatting, here's how: 


]. Select the text you want to edit, right-click on the 
selected text and select Keep Text Only under Paste 


Options: or 


2. Youcanalso using a keyboard shortcut: Ctrl + Shift + V 


(Windows) or Option + Cmd + Shift + V (Mac) 
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Exporting to PDF 


Unless the company asks fora certain file type for your resume, always send 
your resume in PDF format to maintain the layout 
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OS Exporting to PDF 


]. To exporting the file to PDF, select File menu and then select 
Save As. 


2. Choose your location to save the file, and then change the 
Save as type (or File Format) into PDF. 


If youwant to merge the resume and cover letter into one file, you 
can merge the PDF files online via: 


smallodf.com/merge-pdf 
(You don't need the pro version to merge the files) 
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File name: 


Word Macro-Enabled Document 

Word 97-2003 Document 

Word Template 

Word Macro-Enabled Template 
Nord 97-2003 Template 
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Date modified 
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Thank you so much for your order, 
we hope you enjoy your order! 


Please enjoy 40% OFF for your next order, use code: THANKYOU40O. 
If you liked this template please recommend our store or leave any 
feedback (here's how). | would greatly appreciate It! 


resumeritual.etsy.com 


